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SCOPE  
I. This Policy applies to Ashville Personnel, Ashville Government, and Contract Staff. 

POLICY:  

I. The Village of Ashville will have comply with Ohio Worker’s Compensation.  

PURPOSE:   

I. To meet all federal, state, local and administrative rules.  

PROCEDURE 
1. State law provides that every Village employee is eligible for Worker's Compensation for injuries arising out of or in 

the course of his/her employment.  Guidelines for administrating Worker's Compensation are set forth as follows: 

A. Should an employee be injured during the course of employment with the Village, his/her 
supervisor shall notify his/her Appointing Authority or designee.  A written report shall be 
completed by the supervisor and forwarded to the Appointing Authority no more than 48 hours 
after the accident even if no attention is required. 

B. Should an employee's injury require medical attention, the supervisor shall provide the injured 
employee with an Incident or Injury Report form, which shall be completed by the attending 
physician.  The completed report should be forwarded to the Appointing Authority or designee at 
the earliest possible date. 

C. In the event of a serious injury, the injured employee's supervisor shall notify the Appointing 
Authority or designee immediately so, an investigation can be initiated. 

D. Worker's Compensation claims forms shall be completed by the injured employee. 
E. The Appointing Authority or designee must be advised and continually updated if an employee 

continues to be absent due to work-related injury.  Employees are responsible for providing to their 
Appointing Authority or designee their expected date of return (if known). 

F. Any document received from the injured employee, his/her physician, hospital or the State, regarding 
Worker's Compensation claims must be immediately forwarded to the Appointing Authority or designee. 

G. An injured employee may elect to use accrued sick leave and vacation leave prior to receiving 
payments from Worker's Compensation.  Employees may not receive payment from sick leave 
while simultaneously receiving payment from Worker's Compensation. 

2. This policy does not apply to Independent Contractors (1099) or Volunteers. 


