
 
  

CHAPTER 133 
Village Fiscal Officer 

133.01 Fiscal Officer appointed. 
133.02 Income Tax Administrator. 
 

133.03 Municipal Mayor’s Court 
 Computer Fund. 

CROSS REFERENCES 
  Uniform Bond Law - see Ohio R.C. Ch. 133 
  Uniform Depository Act - see Ohio R.C. Ch. 135 
  Auditing accounts - see Ohio R.C. 733.12 et seq. 
  Election and term - see Ohio R.C. 733.26 
  Village fiscal officer - see Ohio R.C. 733.262 
  Powers and duties - see Ohio R.C. 733.27 
 
 
 133.01   FISCAL OFFICER APPOINTED. 
 (a) Effective January 1, 2004, the elected office of the Village Clerk-Treasurer shall 
be changed to an appointed office to be known as the Village Fiscal Officer. 
 
 (b) The office of Village Fiscal Officer shall perform the duties provided by law for the 
clerk and the treasurer and any other duties consistent with the nature of the office that are 
provided for by ordinance of the Village. 
(Ord. 2003-12.  Passed 6-2-03.) 
 
Ohio Revised Code Title [7] VII MUNICIPAL CORPORATIONS Chapter 733 Officers 

733.261 [Effective Until 7/2/2010] Village clerk-treasurer. 

(A) The legislative authority of a village may, by ordinance or resolution passed by at least a 
majority vote, combine the duties of the clerk and the treasurer into one office, to be known as the 
clerk-treasurer. The combination shall be effective on the first day of January following the next 
regular municipal election at which the village clerk is to be elected, provided that a clerk-
treasurer shall be elected at such election pursuant to this section and shall be elected for a term 
of four years, commencing on the first day of April following his election. Between the first day of 
January and the first day of April following such an election, the clerk shall perform the duties of 
clerk-treasurer. The legislative authority of the village shall file certification of such action with the 
board of elections not less than one hundred five days before the day of the next municipal 
primary election at which the village clerk is to be elected; provided that in villages under two 
thousand population in which no petition for a primary election was filed pursuant to section 
3513.01 of the Revised Code, or in villages in which no primary is held pursuant to section 
3513.02 of the Revised Code, such action shall be certified to the board of elections not less than 
one hundred five days before the next general election at which the village clerk is to be elected. 

At such succeeding regular municipal election and thereafter, the clerk-treasurer shall be elected 
for a term of four years, commencing on the first day of April following the clerk-treasurer’s 
election. The clerk-treasurer shall be an elector of the corporation. 

(B) In addition to the circumstances described in division (A) of this section, when a vacancy 
exists in the office of village treasurer or village clerk the legislative authority of a village may, by 
ordinance or resolution passed by at least a majority vote, combine the duties of the clerk and the 
treasurer into one office, to be known as the clerk-treasurer. The combination shall be effective 
on the effective date of the ordinance or resolution combining the duties of the offices of clerk and 
treasurer. At the next regular municipal election at which the village clerk would have been 
elected and each four years thereafter, the clerk-treasurer shall be elected for a term of four 
years, commencing on the first day of April following the clerk-treasurer’s election. The clerk-
treasurer shall be an elector of the municipal corporation. 



 
  

(C) The clerk-treasurer shall perform the duties provided by law for the clerk and the treasurer. All 
laws pertaining to the clerk and to the treasurer shall be construed to apply to the clerk-treasurer, 
provided that the initial compensation for the office of clerk-treasurer shall be established by the 
legislative authority and that action shall not be subject to section 731.13 of the Revised Code 
relating to the time when the compensation of village elected officials shall be fixed and pertaining 
to changes in compensation of officials during the term of office. 

(D) The legislative authority of a village having a clerk-treasurer may separate the offices by 
ordinance or resolution passed by at least a majority vote. The action to separate the offices may 
be taken in either of the following circumstances: 

(1) When a vacancy exists in the office of clerk-treasurer, in which case the separation shall be 
effective upon the effective date of the ordinance or resolution; 

(2) When the action of the legislative authority is certified to and filed with the board of elections 
not less than one hundred five days before the day of the next primary election at which the 
village clerk and treasurer are to be elected; provided that in villages under two thousand 
population in which no petition for a primary election was filed pursuant to section 3513.01 of the 
Revised Code, or in villages in which no primary is held pursuant to section 3513.02 of the 
Revised Code, such action shall be certified to the board of elections not less than one hundred 
five days before the next general election at which the village clerk and treasurer are to be 
elected. 

Effective Date: 08-22-1995 

This section is set out twice. See also § 733.261, as amended by 128th General Assembly File 
No. 29, HB 48, § 1, eff. 7/2/2010. 

733.261 [Effective 7/2/2010] Village clerk-treasurer 

(A) The legislative authority of a village may, by ordinance or resolution passed by at least a 
majority vote, combine the duties of the clerk and the treasurer into one office, to be known as the 
clerk-treasurer. The combination shall be effective on the first day of January following the next 
regular municipal election at which the village clerk is to be elected, provided that a clerk-
treasurer shall be elected at such election pursuant to this section and shall be elected for a term 
of four years, commencing on the first day of April following election. Between the first day of 
January and the first day of April following such an election, the clerk shall perform the duties of 
clerk-treasurer. The legislative authority of the village shall file certification of such action with the 
board of elections not less than one hundred twenty days before the day of the next municipal 
primary election at which the village clerk is to be elected; provided that in villages under two 
thousand population in which no petition for a primary election was filed pursuant to section 
3513.01 of the Revised Code, or in villages in which no primary is held pursuant to section 
3513.02 of the Revised Code, such action shall be certified to the board of elections not less than 
one hundred twenty days before the next general election at which the village clerk is to be 
elected. 

At such succeeding regular municipal election and thereafter, the clerk-treasurer shall be elected 
for a term of four years, commencing on the first day of April following the clerk-treasurer’s 
election. The clerk-treasurer shall be an elector of the corporation. 

(B) In addition to the circumstances described in division (A) of this section, when a vacancy 
exists in the office of village treasurer or village clerk the legislative authority of a village may, by 
ordinance or resolution passed by at least a majority vote, combine the duties of the clerk and the 
treasurer into one office, to be known as the clerk-treasurer. The combination shall be effective 



 
  

on the effective date of the ordinance or resolution combining the duties of the offices of clerk and 
treasurer. At the next regular municipal election at which the village clerk would have been 
elected and each four years thereafter, the clerk-treasurer shall be elected for a term of four 
years, commencing on the first day of April following the clerk-treasurer’s election. The clerk-
treasurer shall be an elector of the municipal corporation. 

(C) The clerk-treasurer shall perform the duties provided by law for the clerk and the treasurer. All 
laws pertaining to the clerk and to the treasurer shall be construed to apply to the clerk-treasurer, 
provided that the initial compensation for the office of clerk-treasurer shall be established by the 
legislative authority and that action shall not be subject to section 731.13 of the Revised Code 
relating to the time when the compensation of village elected officials shall be fixed and pertaining 
to changes in compensation of officials during the term of office. 

(D) The legislative authority of a village having a clerk-treasurer may separate the offices by 
ordinance or resolution passed by at least a majority vote. The action to separate the offices may 
be taken in either of the following circumstances: 

(1) When a vacancy exists in the office of clerk-treasurer, in which case the separation shall be 
effective upon the effective date of the ordinance or resolution; 

(2) When the action of the legislative authority is certified to and filed with the board of elections 
not less than one hundred twenty days before the day of the next primary election at which the 
village clerk and treasurer are to be elected; provided that in villages under two thousand 
population in which no petition for a primary election was filed pursuant to section 3513.01 of the 
Revised Code, or in villages in which no primary is held pursuant to section 3513.02 of the 
Revised Code, such action shall be certified to the board of elections not less than one hundred 
twenty days before the next general election at which the village clerk and treasurer are to be 
elected. 

Amended by 128th General Assembly File No. 29, HB 48, § 1, eff. 7/2/2010. 

Effective Date: 08-22-1995 

This section is set out twice. See also § 733.261, effective until 7/2/2010. 

733.262 [Effective Until 7/2/2010] Village fiscal officer. 

(A) In lieu of having the elected office of village clerk and the office of village treasurer, or the 
combined elected office of village clerk-treasurer, a village may combine the duties of the clerk 
and treasurer into one appointed office, to be known as the village fiscal officer. To make this 
change, the village legislative authority shall pass, by a two-thirds vote, an ordinance or resolution 
proposing to make the change effective on the first day of January following the next regular 
municipal election at which the village clerk or village clerk-treasurer is to be elected. 

So that no election for the office of village clerk or village clerk-treasurer is held after the passage 
of the ordinance or resolution, the village legislative authority shall file a certified copy of the 
ordinance or resolution with the board of elections not less than one hundred five days before the 
day of the next succeeding municipal primary election at which candidates for the office of village 
clerk or village clerk-treasurer are to be nominated, or, in villages with a population of under two 
thousand in which no petition for a primary election is filed under section 3513.01 of the Revised 
Code or in villages in which no primary is held under section 3513.02 of the Revised Code, not 
less than one hundred five days before the next succeeding regular municipal election at which 
the village clerk or village clerk-treasurer is to be elected. 



 
  

(B) In addition to the circumstances described in division (A) of this section, when a vacancy 
exists in the office of village clerk or village clerk-treasurer, the village legislative authority may 
pass, by a two-thirds vote, an ordinance or resolution to combine the duties of the clerk and the 
treasurer into the appointed office of village fiscal officer. That change shall take effect on the 
effective date of the ordinance or resolution. 

(C) A village fiscal officer appointed under this section shall perform the duties provided by law for 
the village clerk and treasurer and any other duties consistent with the nature of the office that are 
provided for by municipal ordinance. 

(D) A village fiscal officer shall be appointed by the mayor of the village, but that appointment 
does not become effective until it is approved by a majority vote of the village legislative authority. 
The village fiscal officer need not be an elector of the village or reside in the village at the time of 
appointment; however, the fiscal officer shall become a resident of the village within six months 
after the appointment takes effect, unless an ordinance is passed approving the fiscal officer’s 
residence outside of the village. 

The village fiscal officer may be removed without cause either by the mayor with the consent of a 
majority of the members of the village legislative authority or by a three-fourths vote of the village 
legislative authority with or without the consent of the mayor. 

(E) The legislative authority of a village that has a village fiscal officer may abolish that appointed 
office and return to an elected office of village clerk-treasurer by passing an ordinance or 
resolution by a two-thirds vote. 

If a vacancy exists in the office of village fiscal officer when this ordinance or resolution is passed, 
the abolition shall take effect on the effective date of the ordinance or resolution, and the mayor 
shall appoint a village clerk-treasurer to serve until the first day of April following the next regular 
municipal election at which a clerk-treasurer can be elected. So an election can be held, the 
village legislative authority shall file a certified copy of the ordinance or resolution with the board 
of elections not less than one hundred five days before the day of the next succeeding municipal 
primary election. 

If a vacancy does not exist in the office of village fiscal officer when the abolishing ordinance or 
resolution is passed, the village legislative authority shall certify a copy of the ordinance or 
resolution to the board of elections not less than one hundred five days before the day of the next 
succeeding municipal primary election. 

The person elected at the next regular municipal election as village clerk-treasurer under the 
circumstances described in this division shall serve a four-year term commencing on the first day 
of April following that election. 

Effective Date: 02-01-2002 

This section is set out twice. See also § 733.262, as amended by 128th General Assembly File 
No. 29, HB 48, § 1, eff. 7/2/2010. 

733.262 [Effective 7/2/2010] Village fiscal officer 

(A) In lieu of having the elected office of village clerk and the office of village treasurer, or the 
combined elected office of village clerk-treasurer, a village may combine the duties of the clerk 
and treasurer into one appointed office, to be known as the village fiscal officer. To make this 
change, the village legislative authority shall pass, by a two-thirds vote, an ordinance or resolution 



 
  

proposing to make the change effective on the first day of January following the next regular 
municipal election at which the village clerk or village clerk-treasurer is to be elected. 

So that no election for the office of village clerk or village clerk-treasurer is held after the passage 
of the ordinance or resolution, the village legislative authority shall file a certified copy of the 
ordinance or resolution with the board of elections not less than one hundred twenty days before 
the day of the next succeeding municipal primary election at which candidates for the office of 
village clerk or village clerk-treasurer are to be nominated, or, in villages with a population of 
under two thousand in which no petition for a primary election is filed under section 3513.01 of 
the Revised Code or in villages in which no primary is held under section 3513.02 of the Revised 
Code, not less than one hundred twenty days before the next succeeding regular municipal 
election at which the village clerk or village clerk-treasurer is to be elected. 

(B) In addition to the circumstances described in division (A) of this section, when a vacancy 
exists in the office of village clerk or village clerk-treasurer, the village legislative authority may 
pass, by a two-thirds vote, an ordinance or resolution to combine the duties of the clerk and the 
treasurer into the appointed office of village fiscal officer. That change shall take effect on the 
effective date of the ordinance or resolution. 

(C) A village fiscal officer appointed under this section shall perform the duties provided by law for 
the village clerk and treasurer and any other duties consistent with the nature of the office that are 
provided for by municipal ordinance. 

(D) A village fiscal officer shall be appointed by the mayor of the village, but that appointment 
does not become effective until it is approved by a majority vote of the village legislative authority. 
The village fiscal officer need not be an elector of the village or reside in the village at the time of 
appointment; however, the fiscal officer shall become a resident of the village within six months 
after the appointment takes effect, unless an ordinance is passed approving the fiscal officer’s 
residence outside of the village. 

The village fiscal officer may be removed without cause either by the mayor with the consent of a 
majority of the members of the village legislative authority or by a three-fourths vote of the village 
legislative authority with or without the consent of the mayor. 

(E) The legislative authority of a village that has a village fiscal officer may abolish that appointed 
office and return to an elected office of village clerk-treasurer by passing an ordinance or 
resolution by a two-thirds vote. 

If a vacancy exists in the office of village fiscal officer when this ordinance or resolution is passed, 
the abolition shall take effect on the effective date of the ordinance or resolution, and the mayor 
shall appoint a village clerk-treasurer to serve until the first day of April following the next regular 
municipal election at which a clerk-treasurer can be elected. So an election can be held, the 
village legislative authority shall file a certified copy of the ordinance or resolution with the board 
of elections not less than one hundred twenty days before the day of the next succeeding 
municipal primary election. 

If a vacancy does not exist in the office of village fiscal officer when the abolishing ordinance or 
resolution is passed, the village legislative authority shall certify a copy of the ordinance or 
resolution to the board of elections not less than one hundred twenty days before the day of the 
next succeeding municipal primary election. 

The person elected at the next regular municipal election as village clerk-treasurer under the 
circumstances described in this division shall serve a four-year term commencing on the first day 
of April following that election. 



 
  

Amended by 128th General Assembly File No. 29, HB 48, § 1, eff. 7/2/2010. 

Effective Date: 02-01-2002 

This section is set out twice. See also § 733.262, effective until 7/2/2010. 

733.27 Powers and duties of village clerk - training programs. 

(A) The village clerk shall attend all meetings of the legislative authority of the village, and keep a 
record of its proceedings and of all rules, bylaws, resolutions, and ordinances passed or adopted, 
which shall be subject to the inspection of all persons interested. In case of the absence of the 
clerk, such legislative authority shall appoint one of its members to perform the clerk’s duties. 

(B) The village clerk shall attend training programs for new village clerks and annual training 
programs of continuing education for village clerks that are provided by the auditor of state 
pursuant to section 117.44 of the Revised Code. 

Effective Date: 09-27-1996 

733.28 Books and accounts - merger of offices. 

The village clerk shall keep the books of the village, exhibit accurate statements of all moneys 
received and expended, of all the property owned by the village and the income derived 
therefrom, and of all taxes and assessments. The legislative authority of the village may, by 
majority vote, merge the duties of the clerk of the board of trustees of public affairs with those of 
the village clerk, allowing the village clerk such additional assistance and compensation in 
performing the additional duties as the legislative authority determines. 

Effective Date: 10-01-1953 

733.29 Seal of village clerk. 

The legislative authority of a village shall provide a seal for the village clerk, in the center of which 
shall be the name of the village, and around the margin “Village Clerk,” an impression of which 
seal shall be affixed to all transcripts, orders, certificates, or other papers requiring authentication. 

Effective Date: 10-01-1953 

 


